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“Fm committed to making
sure businesses and
contractors alike know that
Connecticut is open for

business.”
Governor Dannel P. Malloy

[ 1] Why Upload Documents?

At DAS, we’re changing how we do business

With the goals of eliminating
redundancy and streamlining the
contracting process, DAS has
introduced a procedure to
upload required Affidavits and
Nondiscrimination Certification
forms. Now, instead of the
Contractor submitting these
documents in hard copy every
time they submit a Bid/RFP
response, they upload them
electronically.

Since Affidavits and
Nondiscrimination Certification
Forms are required to be
updated on a yearly basis, this
process reduces the time it takes
a Contractor to prepare a
Bid/RFP response and greatly
decreases the amount of
paperwork submitted with each
Bid/RFP.

These Affidavits and
Nondiscrimination
Certification forms remain
on file at DAS and are
accessible to any Agency
that may also be doing
business with a specific
Contractor. The Contractor
is responsible for updating
any of these documents if
changes occur.

Following you will find
step-by-step instructions
on the process of accessing
uploaded documents.

Welcome to a new way of
doing business with the
DAS!
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[ 2 ] Which Documents Are Uploaded?

Affirmation of Receipt of State Ethics Law Summary (OPM Ethics Form 6)
Gift and Campaign Contribution Certification (OPM Ethics Form 1)
Consulting Agreement Affidavit (OPM Ethics Form 5)

Non Discrimination Certification (A - Representation by Individual)
Regardless of value

Non Discrimination Certification (B - Representation by Entity)
For contracts valued at less than $50,000.00

Non Discrimination Certification (C - Affidavit by Entity)
For contracts valued at more than 5$50,000.00

Non Discrimination Certification (D - New Resolution by Entity)

Non Discrimination Certification (E - Prior Resolution by Entity)

When required, upload a list of the members of your company Board of Directors.
Certificate of Authority for Corporation

OPM Form 7 —Iran Certification

Commission On Human Rights and Opportunities (CHRO)

Workplace Analysis Affirmative Action Report

Employee Information Form (DAS-45)

DAS-46 - CT Economic Impact Form
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Step 1:
Login to BizNet using the e-mail
address and password you used

to establish the account.

Click the Login button.

m Tip: You must have a

BizNet Account with a
Procurement Role to access
upload documents.

Click here to create a BizNet Account
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[3.1] How Do | Access Uploaded Documents?

Step-By-Step Uploaded Document Access
Instructions for Agencies/Municipalities

Following are instructions for accessing uploaded documents.

RATIVE SERVICES

Login
Welcome to the DAS Business Network

The page you requested requires a log-in ID to access the on-line services
offered by the Department of Administrative Services.

If you do not have a log-in ID, you will need to create one.
Please use the button to the right labeled “Create New Account” to proceed.

E-Mail Address ||

The Department of Administrative Services - Business Network. Review our Privacy Policy
Need to contactus? Send e-mail to DAS Web Desizn

Al State disclaimers and permissions apply

Hit Counter 437,522



https://www.biznet.ct.gov/AccountMaint/Login.aspx

|l Doing Business with DAS > Accessing Uploaded Affidavits and Nondiscrimination Forms

[3.2] How Do | Access Uploaded Documents?

Step 2:

Click the Doing Business
With The State link

?Iy To? > Doing Business With Working For The State
SCP_ Bid: The State Resources for those looking for

s 2
SCP_Search Toels for tl?ose who are doing State Employment and for
SCP business with the state or current State Employees
SupplierDiversity looking to do business with the

state

Biznet Top 5 State Regulations and Emergency Services
scp_search Services Resources to assist in times of
SupplierDiversity Resources to support State emergency
Comgany regulations and services
DCP-MMRP
LavExam

(@ Search Engines . Biznet Toolbox
g5 Biznet search engines and other o ’ Data maintenance tools for
search utilities Biznet Applications

The Department of Administrative Services - Business Network. Review our Privacy Policy
Need to contact us? Send e-mail to DAS Web Design
All State disclaimers and apply.
Hit Counter 816,301 -
—

Step 3:

Click the Company
Information link.

Current User: peter hunter

Doing Business With The State
CHFA-DOH C. lidated l
- State Contracting Portal
A Enter and maintain Bids and Results for Connecticut State Procurement

P Company Information
Vendors and Coniractors use this page to update your company information. maintain company contacts, and

Goods and Services List.

You can also use this site to upload Company Affidavits and Nondiscrimination forms.

- Supplier Diversity Application Status
Check the stafus of a Supplier Diversity application

Contractor Pre ication Application
%, The DAS Contractor Prequalification Program (C.G.S §4a-100) requires all contractors to prequalify “before they
s can bid on any ion, alteration, deling, repair or demolition of any public building, for work by the state
or a nmmicipality, estimated to cost more than $300,000 and which is funded in whole or in part with state fands.
For more information click here.

Supplier Diversity Application
_ The State of Connecticut's Supplier Diversity Program was ished to ensure C icut Small Busi an
opportunity to bid on a portion of the State's purchases. The main objective of the program is to increase the
mumber of small and minority business enterprises the Office of Supplier Diversity certifies throughout
Connecticut. For more information click here_
View movie

- Vendor Performance Reporting
On-Line Vendor Performance Reporting

The Department of Administrative Services - Business Network Review our Privacy Policy
Need to contact us? Send e-mail to DAS Web Desizn
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Step 4:

Click Company Search.

Step 5:

Enter the Company Name in
the provided field.

EI Tip: You may also

search for the company by
FEIN/SSN.

Step 6:

Click the Search button.

Search

Connecticut Department of Administrative Services (DAS) | Procurement Services | 860.713.5095

[ 3.3 ] How Do | Access Uploaded Documents?

Biznet Menu

Your Companies
Welcome to the Company Information Center!

update a company's user accounts click on the i next fo the company name.

Log InfOut

To enter a new company, click Add. To update information of an existing company, click on the 00 next to the company name. To

Company Name Taxpayer D
m 52 |Toe’s Tire Shop (Test Account) 22202022
B0 |2 PH Construction 101010101
B0 52 [P Constuction, Inc. 007007007

Add Another Company

The Department of Administrative Services - Business Network. Review our Privacy Policy
Need to contact us? Send e-mail to DAS Web Desizn
Al State disclaimers and permissions apply.

Hit Conter 483,436

Department o

Current User: peter hunter@ct gov Biznet Menu

ch Search Results Results Detail

Company Search

Search Company Information

Log InfOut

Paze Help
Company Name
CityTown | Al 3]
Conaty [Al [
Keyword Search
Class Al [~
Sub Claze | All B
FEINSSN

The Department of Administrative Services - Business Network. Review our Privacy Policy
Need to contact us? Send e-mail to DAS Web Desizn
All State disclaimers and permissions apply.

Hit Counter 14,742
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[ 3.4] How Do | Access Uploaded Documents?
Step 7:

Select the company whose
D epartment o

documents you wish to ADMINISTRATIVE SERVICES

view.

Biznet Menu Log InfOut

< = Resutts Detail
Click @ in the Detail Search Results

column to the left of the !:ies}:lof companies matching search criteria

COm pa ny Name. Search Criteria: CompanyName includes 'pjh construction’
Qo=

Items per Page |25

2 total companies hsted

- Peoplesoft
e Company Name Company Address en};];sn
@ PJH Construction 168 Capiol Avenue
FEIN/SSN: 101010101 Hartford, CT 06106

Items per Page |25

The Department of Administrative Services - Business Network. Review our Privacy Policy
Need to contact us? Send e-mail to DAS Web Desi:
All State disclaimers and permizsions apply.

Hit Counter 27,265

Step 8: Company Detail information
Page Help
No goods & services records found. No Affiliate records found. No History records found.

Documents are now

accessible under the Company Nae PJH Construction

Documents header at the WDBAI —

bottom of the Company gt

Detail Information screen by e Mot CT 06106
.y Business Type  Corporation

clicking the Document Web Address wuvipihcom

Name. e

Company Owners

Percent

. Owner Name Title Minoriry Affiliation
Ownership -
51% Peter Honter Ovwnar
4% Lynn Pecoarilla Prasident
Company Contacts
Contact Name Address Phone/FAX Email
e 888

Goods And Services Provided

Class Class Description SubClass Descriprion (SubClass)
Upload Info Description

[Date: 8/16/2011 1:13:30 PM
[Bv: peterhunter@ ct.gov

(Name:
(NonDisceim_Cert_Form_C_Esatity_Contracts_GT_J!

Affirmation of Receipt of State Ethics Law Summary (OPM Ethics Form §)
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[3.5] How Do | Access Uploaded Documents?

Step 9: .'/l:!n =] = MNonDiscrim_Cert_Form_C_Entity_Contracts_GT_..  TableTools - = X
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[Date: 8/16/2011 1:13:30 PM Affirmation of Receipt of State Ethics Law Summary (OPM Ethics Fotm §)
B peterhunter@ct.gov
[Name:
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